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College of Management
Mahidol University

GRADUATION REQUEST SYSTEM (SUMMARY PROCESS)

& 1-2 2 1-3
W?;ki"g v working Mir;‘L(l)tEs -] Aller paying the graduation
ays i days registration fee, students

may request a ‘Certificate
sten ] Sten 2 sten 3 slen a of Expected Graduation'

for use while awaiting

Submission of Graduation Eligibility Graduation Pay Graduation ~ ©fficial approval
Graduation Request Verification Survey Fee

Form
7-10 30-60 [ 3 [ ]
's working D days ﬁ ;—‘%
tep 7 tep 6

Step 8 & Step 7 - S Step5

L 4
Graduation Confirmation of Nomination for Nomination for
Registration Graduation Approval (University Approval
(University Level) Completion Level) (College Level)

5 Students may request a
'Certificate of Graduation'
and an 'Official Transcript'
after graduation confirmation.

WHUATWLERS TUROUN1STUNZLTUEN L%‘ﬂﬂ’]iﬁmﬁﬂ

glenfnyvdngnssedulndiafnw mdngmsine) neutinisfinw 2569 Uuly 2026) 33 | wih



d2ull 7 N15USNISNIINISANBILALUNANEA

40. Yaemen1siudiSasuazvaLonasInansine

dndnwawnsadulusifowing q Migadestunisfine saureeinstelonatsmenisfine iy
wifidesusosdiag Tunansnan1sdnun Tnefimfesd ulngsedesverusruuosulatvesineded
WoNnAIATY CM Connect Plus wiotndnwianunsaduniléain Line ID: @ MMUSERVICE Satonansnses
¥aaunUszanindnudestiszatsssudoy (§18) Iideudosneussavaniuniseold weilenans
uwrazUsuLaniisneazden Tuneu uazszozianlunisadunssaviaufiine defiun Wellindne
aunsadaanugAieaenaislaniuszuueeulay

fifteslusies Add-Drop-Withdraw flegluguuuunszaudatin@nuanssadilunnilvasludies
16 https://inside.cm mahidol.ac.th/web/ wagiletin@nwinsendeyanisifis-an msneusiedn Feuies
w&ldanduandl coservice@mahidolac th ieliinendesufiunisnszuiunisveslumsedndeudos

dmiutoya wazdumaunsbumissuazatonansinuszuveaulay Ixwiolud

Aemagernent

ACADEMIC AFFAIRS

Online Request form list
Graduation & Academic Completion Academic Requests
1. Ltter of Expecied 1o Graduale 16 AddDrop Form
2 Dflicial Transcripl 17 Charge Study Plan
3 Graduale Confirmation Letier 18 Cerify Project Management Study
4 Unafficial Transcript 19 IRE Reguest Farm
20 Postpone Examination
Eﬂl_ﬂl!ll'llﬂl'lrl': _Isrﬁllls Request 21 Reinstatement Request
L T e 23 Shudy moss than cradits

. Peestpong Enrallment

7. Re-Apply Request 24 Transler of Course Request

8, Study Time Extension Letters & Correspondence

4, Tarminathon of Shudy 25 Interview Request Letler
Student Records & |dEI1tit'i' 28. Sponsorship Requaest Letler

27, Sponsor Aporecation Lether

28, Guest Speakar Invitation Letber
11 Ghange of Title and Nami " P —— bl
12, Major Chang 20, Guest Speaker Appreciation Lt

13. Naw Student Card Special Request Form

Financial Requests 30 Area Permission form
14, Tultion Fae Receipt 31 TOEFL ITP Score Repost

15. Refund Tuition Fae 32 Visa Purptss

10. Certificate of Student Status

ACADEMIC AFFAIRS
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College of Management
Mahidol University

Impartant note
+ The Callege reserves the right 1o deciine any

h ncoms e ormatn o sneaie - Welcome Message

processing lees able)

Please jein us in welcoming our D

« Please note t Gollege reser

& swoon D ther vision and g

destroy hard copy docurents 60 days o

have been fssued

INCIDENT REPORT

-
Today b
“Sign in with your CMMU Casecom. eo tRequest
account by entering your B s -
student ID e.g. (65x000x) i Wikl - Document Status
with no “g” and Password” Tracking You can click [T fornew
requestdocument _

T = o

ACADEMIC AFFAIRS

WManagement

DOCUMENT STATUS

B Document Request

@ On process Document * Finished Document

Document |
Tracking ID.

Document |
]

| Receive Requested
Type L

Document Button

Finished Documsenl waiting
studenl receive document

Document

@ } Download Digital

You can sk [T for new [Eargens:
NFCUST] =R VT PRI [ E— Firished Document waiting :

- afudent download documeanl F“._.F. 2

o ¢
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Document Ref.
Document Type

Payment Method {

ACADEMIC AFFAIRS

v 4 College of Management
¥ University

Welcome
Message

Select
Document
Type

Eank Transter

Academic Aficirs 5106 |

Document Reference: 202532852
Doctrment Typr- Officiol Transcript

Select Paymment Me

Pay by Credit Card

SCB-COLLEGE OF
MANACEMENT

wirmsaiey

Bam

chalermsakig maileom

i

Pay by Bank Transfer

Pes—

Note

1. Pay at SCB bank counter only or
2. Use SCB mobile application scan
barcode to pay

REQUEST NEW DOCUMENT

AFFAIRS

chastray hand cony documents 50 days oéter they

a sty R i

[l Document Type
Graduation & Academic Completion

+ d_ Unoffioial Transoript
[Envoliment & Status Request

- 6. Leave of Absence

+ & Postgane Enreliment

7. Re-Apply Fiaquest
- B Btudy Extonsion
+ 9. Termination of Study

]

Online Request form list

Graduation & Academic Completion
1. Letter of Expected to Graduate
2. Official Transcript
3. Graduate Confirmation Letter
4. Unofficial Transcript
Enroliment & Status Request
5. Leave of Absence
6. Postpone Enroliment
7. Re-Apply Request
8. Study Time Extension
9. Termination of Study
Student Records & Identity
10. Certificate of Student Status
11. Change of Title and Name
12. Major Change
13. New Student Card
Financial Requests

14. Tuition Fee Receipt
15. Refund Tuition Fee

Academic Requests
16. Add-Drop Form
17. Change Study Plan
18. Certify Project Management Study
19. IRE Request Form
20. Postpone Examination
21. Reinstatement Request
23. Study more than 9 credits
24_ Transfer of Course Request

Letters & Correspondence
25. Interview Request Letter
26. Sponsorship Request Letter
27. Sponsor Appreciation Letter
28. Guest Speaker Invitation Letter
29. Guest Speaker Appreciation Letter

Special Request Form
30. Area Permission form
31. TOEFL ITP Score Report
32. Visa Purpose

A o e
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College of Management

mahidol University

DOCUMENT INFORMATION

1. Expected to Graduate 2. Official Transcript 3. Graduate Confirmation Letter 4. Unofficial Transcript
Document Fee: 100 Baht Document Fee: 100 Baht Document Fee: 100 Baht Document Fee: - Baht
Preparation: 7 Days Preparation: 7 Days Preparation: 7 Days Preparation: 3 Days

DocumentLanguage

L

“This temporary document certifies that
the student has compieted aif academic
requirements and is in the process of final
approval by the Linkversity Councll for
official graduation. ™

College of Management

Mahidol University

5. Leave of Absence
Document Fee: - Baht
Preparation: 7-14 Days

[ sscx | somar

 secx | sumar

“The Official Transcript will be issued in
digital format. Shouid you require 8 hard
copy, please contact the Academic Affairs
Office for further assistance.

The Official Transcript Is valid for 60 days.
If you do not coliect the document within
this period, the College resenves the right
to dispose of ie. "

“The Graduation Confirmation Letter will
be issued after your graduation, following
approval by the University Cowncil.

The Officlal Transcript is valid for 60 days.
I you do mot collect the document witfiin
thizs perlod, the College reserves the right
to digpose of it.™

DOCUMENT INFORMATION

6. Postpone Enrollment
Document Fee: - Baht
Preparation: 7-14 Days

7. Re-Apply Request
Document Fee: - Baht
Preparation: 7-14 Days

“The Unofficial Transcript will be lssued in
diggital format. Should you require a hard
copy, please contact the Academic Affairs
Office for further assistance.

The Unofficial Transcript is valid for 60
days. if you do not collect the document
within this period, the Collsge reserves the
right to dispose of it.™

8. Study Time Extension
Document Fee: - Baht
Preparation: 30 Working Days

" 3 I
Doy p % Pre-
Course immedicrtohy?
.t shis
P rse o
1
vecr
Vour P “Academic Affairs staff will contact you wa
theant [phone aremall ta reconfirm pour decision.
paid. Please note that if no confimation is
2 v 7 . recedved within 30 days, your request will
il i amaning be considered nuil and void. ™
Browse W le medectec]
L.
“Students requesting a le ﬂ m
it e i . . . \ y
pay the mai
days from the gear, “A ic Affairs staff will contact you va “Academic Affairs staff will contact you via
their student status at GMMU will be phone or email to reconfinm your decizion.

terminated.

A leave of absence may be reg
semester at 4 time, up to &
c utive Sem =

ADEMIC AFFAIRS

A o e

sted for ane

ftwa

phane or email to reconfirm your decision.
Pigase note that if no confimation is
received within 30 days, your request wil
be considered null and void. ™

Please note that if no confirmation is
received within 30 days, your request will
be considered null and void.”
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37 | wih



College of Management

mahidol University

9. Termination of Study
Document Fee: - Baht
Preparation: 7-14 Days

DOCUMENT INFORMATION

10. Certificate of Student Status
Document Fee: - Baht
Preparation: 3 Days

11. Change of Title and Name
Document Fee: - Baht
Preparation: 3 Days

13. New Student Card
Document Fee: 180 Baht
Preparation: 3 Days

“Academic Affairs staff will contact you via
phone or email to reconfirm your decision.
Piease note that if no confirmation iz
received within 30 days, your requast will
be considered nuwdl and void. ™

College of Management

Mahidol University

14. Tuition Fee Receipt
Document Fee: - Baht
Preparation: 7-14 Days

e [

“The Certification of Student Status is valid
for 60 days. Students may download the
PODF version for use; however, If 3 hard
copyis required, it must be collected
within 60 days from the date of issuance.
After this period, the Colisge reserves the
right to dispose of explred documents.™

g N

Browse. Mo file selecied.

L. v,

. ; ik
tnfmedasenasdsa il
* duumnhfasAtuamn

.

LIRS TN e TAmS uas
funtimslssadnlsme

.

DOCUMENT INFORMATION

15. Refund Tuition Fee
Document Fee: - Baht
Preparation: 7-14 Days

17. Change Study Plan
Document Fee: - Baht
Preparation: 7-14 Days

~ ~y
Issue a receipt on behalf of [}
i Chooacha o
wganizat
S—
S—
. e ]
l
- Beowsa_ Mok sclocta
“Academic Affairs staff will contact you via
F phone or email to reconfirm your decislon.
Please note that if no confirmation is
received within 30 days, your requast will
. be considersd null and void.™
“Students are required to present the SCB mm
Issued bill payment slip to the Academic \ -

Affairs Office an the 10th fioor in order to
obtain the officlal CMMU receipt. The
Coliegs resenves the right to withhold the
issuance of the recedpt if the bill payment
slip is mot submitted. ™

ADEMIC AFFAIRS

“Refunds will be transferred to the SCB
account associated with the student’s
provided account number. if no SCB
accountis available, a cheque will be
Issued instead.”

“The student 1D card must be collscted in
persan. Please contact the Academic
Aftairs staff on the 10th floor to arrange the
pickup. ™

d d . a
SILIRENITREAT (KU 1.3) WiD
a o ;
HMMERRNT LU AN (LWL 1.
= = =
nimidhde wu nilisnmuss

18. Certify Project
Management Study
Document Fee: - Baht
Preparation: 30 Days

“Students must specify the semeaster in
wiich they took the course MGMGEDS
Project Management.™
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geof Management

ol University

19. IRB Request Form
Document Fee: - Baht
Preparation: Depend on Ethics
on Human Committee

“Submit the fintshed documant alomngd with
required documeants from this ink™

ACADEMIC AFFAIRS

College of Management
Mahidol University

DOCUMENT INFORMATION

20. Postpone Examination
Document Fee: - Baht
Preparation: 30 Days

21. Reinstatement Request
Document Fee: - Baht
Preparation: 7-14 Days

22. Study more than 9 credits
Document Fee: - Baht
Preparation: 30 Days

Browss_ ko Slessiectol

(

Required Docurment
Browse_ ko fi ko
Browsa_ o e sekchae

ACADEMIC AFFAIRS

3

“Students must submit 3 request o
postpone an examination at least 7 days in
advance of the scheduled exam date.”

L. A

“The relnstatement of student status will be
conzsidered complete only after the student
has fully paid the reinstatement fee. ™

DOCUMENT INFORMATION

24, Transfer of Course Request
Document Fee: - Baht
Preparation: 7-14 Days

“For students enrolied in the CM M Credlt system
only. To request a course transfer fram the CM M
Credit program to the regular degres program, the
course must have been completed with & minimum
grada of B or higher in order to be aligible for
transfer.”

31. TOEFL ITP Score Report
Document Fee: - Baht
Preparation: 7 Days

“The TOEFL TP score report can be requested only
once. Forany additional coples, please contact
ETS directly. The score report is valid for two years
from the date of the test. The College reserves the
right to permanently destroy the document upon its
expiration. ™

“Students are allowed to register for more
than 8 credits no mors than twice
throughout their entire period of study. The
maxmum number of credits aflowed in
such cases is 12. To be eligible, students
must have earned a GPA of 3.50 or higher
in the semester preceding the one in which
the request is made.”

30. Area Permission form
Document Fee: - Baht
Preparation: 7 Days

“Please download the request foum from
the prowided link. Complete ail required
infarmation, including the floor plan and
Layout, and submit the form through this
system. ™

A o e
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College of Management
¥ Mahidol University

DOCUMENT INFORMATION

25 - 29. Letters & Correspondence
Document Fee: - Baht
Preparation: 7 Days

25. Interview Request Letter

26. Sponsorship Request Letter

27. Sponsor Appreciation Letter

28. Guest Speaker Invitation Letter
29, Guest Speaker Appreciation Letter

“Raquests for official letters, such as sponsorship (etters or
fdusst speaker invitations, are valid for 30 daye from the
date of issuance. After this peviod, & new request must be
submitted If the document is still required. ”

ACADEMIC AFFAIRS

College of Management
Mahidol University

DOCUMENT INFORMATION

-
32. Visa Purpose
Document Fee: - Baht
Preparation: 30 Working Days
Bremse  Modk sabcwd “Academic Affairs staff will contact you wa phone
or email to reconfirm your decision. Please note
Cument Vi Tyne v N that if mo confirmation Is received within 30 days,
. £ viga o [p— your request will be considered null and void. ”
.
.

Bowsa_  Nadk sakcwd

ACADEMIC AFFAIRS
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